CHHATTISGARH STATE JUDICIAL ACADEMY, BILASPUR

MEMO
No..7:3 £../CSJA/Specialized Training/2022 Bilaspur, dated_14.09.2022
To,
The District & Sessions Judge,
Korba/Mahasamund/Mungeli/Raigarh.
Sub: Regarding Specialized Training Programme for the Ministerial Staff of

District Court.

Ref: (1) Approved Annual Academic Calendar for the year 2022-23 in the light of the
directions given by Hon’ble Supreme Court in Rahul S. Shah vs. Jitendra
Kumar Gandhi & others (2021) 6 SCC 418.

(2) CSJA memo No. 647/ Specialized Training/2022 dated 22/08/2022.
XXXX XXXX

As directed, as per the approved Annual Academic Calendar for the year
2022-23 and the memo under reference, it is to inform you that One Day Specialized
Training Programme for the Ministerial Staff of District Court is scheduled for the month
of September, 2022 at District Headquarters.

It is submitted that the Specialized Training would be conducted as per the
guidelines issued by Hon'ble the Supreme Court in Rahul S. Shah Vs Jitendra
Kumar Gandhi & Ors (2021) 6 SCC 418.

You are, therefore, requested to organize the abovesaid training in the
month of September, 2022 as per the date fixed by you with a direction to the
nominated participants to attend the Specialized Training on the fixed date at the

concerned district court premises.

During Specialized Training, they all shall wear decent attire and maintain
social distance and follow the guidelines and norms issued by the Central Government
and the State Government during the COVID-19 period.

After the completion of training, you are further requested to send the

compliance report immediately to CSJA in the prescribed attached format.

Encl.: Training Module, Reading Material & Format of (\ G’ }(j’ u
’ L
Compliance report. \LUC th ‘)

(Sushma Sawant)
Director



Endt. No.73.9..../CSJA/Specialized Training/2022 Bilaspur, dated74 .09.2022

Copy to:-

1. 5.0. to Registrar General, High Court of Chhattisgarh, Bilaspur for information only.

2. CPC for directing the In-charge, NIC for uploading the memo on the official
website of CSJA.

(Sushma Sawant)
Director



Training Module for Implementation of directions of Hon'ble
Supreme Court in Rahul S. Shah vs Jitendra Kumar Gandhi for
the Court Staff executing the orders of the Executing Courts

One Day Workshop (Minimum Two Sessions are required)
Points for Discussion [ Training

) Educating the Process Servers for proper and Effective
Service of Summons -

Questions are based time and again regarding the
working of the process serving establishment. Complaints are
received that the process servers despite having adequate time, do
not put in the desired efforts for service of summons/ execution of
warrant due to sheer lethargy, lack of knowledge of the procedure
connivance with the opposite party. This causes delay the disposal
of the cases, therefore there is a need for constant vigil and"
surveillance over the working of process serving agency.

° Controlling Officers -

The Process serving establishment consist of
District Nazir, Nayab Nazir, who is the ministerial Head of the
process serving establishment which is called the nazarat section
under the control of OIC Nazarat.

This section consist of Nazir, Nayab Nazir, sale
amine and Process Server.

e Types of Processes -

1. Summons to dependent / respondent / accused (in criminal

Complaints).

Summons to withessess.

Warrant of arrest of witnessess (in civil cases).

Warrants of attachment of movable / immovable property and

salary etc.

5. Warrants of delivery of movable/, immovable property in
execution proceeding.
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Types of Registers kept in Nazarat section -

Registers of warrants.

Registers of processes served by process servers.
Register of diary of process servers,

The Rule 459 of rules & order Civil makes provision for the
District Nazir to maintain register.

Rule 679 of Rules & Order Criminal makes makes provision for
the District Nazir to maintain registers for property and diet
money.

As per rule 460 of the rules & order Civil register of immovable
property are to kept.

The provisions or rule & order civil from rule 461 to 470 which

relates to.

Different modes of service -

Under order V CPC different modes of service of

summons have been provided. The role of the process server is
restricted to the modes of -

1.
2.
3.

Service of defendant in person or through authorised agent.
Service through Manager of agent.

Service on adult male or female member of the family where
the defendant is absent from his residence.

Service on a conspicuous part of his ordinary residence or
ordinary place of residence.

How to conduct effective and proper serv:ce and to avoid
delay at the service stage -

The civil rules and order gives a detailed instruction

regarding service of processes, these must be kept in view by given
training to the concerned member of the process serving agency,
rules contained in order V of the CPC should also be kept in view,
the gist of instruction in the civil rules and order are as under-

1.

Attempt should be made primarity to affect personal service
and falling that on an agent / member of the family. Repeated
visits should be made by the process servers for effective
service If there Is sufficient time for the date of hearing.

The process servers should obtain attestation of the witnesses
on his reports of various attempts of service.

Service by affixation should not be done in a routine manner
but only when there Is an order from the concern court.



4. Rule 446 & 447 of the Civil rules & order which relates to
service of processes. |

5. The rule 51 to rule 103 of the civil rules & order relating to
service of processes by the process server should be explain

to them.

€ Duties of District Nazir, Nayab Nazir, Sale Amine and Process
Servers.

e Surveillance of process servers -

1. Diaries of process servers should be regularly check and

actions should be taken against them if they are negligent in

giving the prescribed percentage of personal service

The circles of the process servers should be regularly check

Return of processes by the process servers in time should be

closely monitor and actions should be taken as per rule

4. Service should be affected within a reasonable time prior to the
date fixed. It should be closely monitor that the service report is
returned back to the concerned court well within time

5. The N step training should be provided to every process
servers. of the district and it should be closely monitored by the
OIC Nazarat that the mobile provided to the process servers
are being used for service of summons

w N

. Police assistance for execution of warrant in execution
cases-

After the order of concerned executing court for
rendering police assistance in the execution of warrant of arrest and
distress or of warrants for the delivery of possessions of immovable
property, the process servers should get the police assistance. They
should be trained that if during the service of execution of warrants
any obstruction or resistance was ocassion without any just cause
by the judgment debtor or by some other person then he should
prepare a detailed report and also should take attestation by the

WﬂﬂeSSGSCN]mSYEDOH

e Processes in Criminal Cases -

Summons and cases that are other than cases filed
by police are to be served through the civil process agency of the

court.



3 Procedure when processes are returned served by the
process servers- '

The processes whether served or unserved will be
return to the nazir if the serivce is effected and money is paid the
nazir shall verify the service with the acknowledgement.

e Procedure when processes are returned unserved by the
process servers -

In case of non service of process the nazir should
varify the report of the process server and make sure that the report
is sent back to the concern court back within time.

) Procedure when processes by one nazir to the nazir of
other district.

(Additional Director)
CSJA
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Date of the Training :
Duration

Mode of Training

No. of Participants _‘

Names of the Trainers/resource person :

Suggestions if any regarding the Training :(3 bullet points)

Training Photo’s



